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1. O6mue noJsio:keHHust

1.1. TanHoe ITonoxxeHne o JIOKaTBHBIX HOPMATHBHBIX akTax B JIOVY (merckom
calry) pa3paboTaHO B COOTBETCTBUH ¢ PenepanbHbiM 3aKoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccutickoit @enepannm» ¢ M3MEHEHHAMH OT 8
nexabps 2020 rona, Tpynosoro konexca P® ([lanee - TK P®), I'pakaanckoro
Kognekca P® (nanee - 'K P®), a Taxxke YcTaBoM HOIIKOIBHOTO 00pa30BaTEIbHOTO
YUPEXKIECHHUS 1 ApYyTMMH HOPMAaTHUBHBIMH IIpaBOBBIMH akTamu Poccuiickoi
@enepalviv, peraaMeHTHPYIOIIUMH JesSTeNbHOCTh OpTaHU3aLHiH,
OCYIIECTBIMIOIIUX 00Pa30BaTEeNbHYIO ESTENHHOCTE.
1.2 Hacrosimee Ilonosicenue o noxanvrom axme JJOY (nanee — IlonoxeHue)
pa3paboTaHo B LieAX pealu3alliy MTpaBa Ha CAaMOCTOATEIBLHOE CO3AaHNE U
pa3paboTKy HOPMaTHBHO-IIPAaBOBOM 6a3bl [ CBOEH AEATEIBHOCTH B PAMKAX
IIOJJHOMOYHM, OTHECEHHBIX 3aKOHOJIaTeILCTBOM Poccuiickoit @enepanuu K
KOMITETEHIIUU JETCKOTO caja.
1.3. TaHHOE ITOJIOKEHUE JONOJIHAET U KOHKPETUZUPYET MOPSIIOK pa3paboTKH H
M3/1aHHMS BHYTPEHHUX JIOKAIbHBIX akToB JIOVY, onpeiefieHHBIX Y CTaBOM,
yCTaHAaBJIMBAET €ANHbIE TPeOOBaHM K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, HX
IOATOTOBKE, 0QOPMIICHHUIO, IPHHATHIO, YTBEPKIECHHUIO, BCTYIUICHHIO B CHITY,
BHECEHHUIO U3MEHEHU U OTMeHe, MyOIuKaIiui Ha OHITHATLHOM caiiTe
JOLIKOJIBHON 00pa3oBaTeIbHON OpraHHU3alIHH.
1.4. Hactosamee IlonoxeHue sBnseTcs JOKaIbHBIM HOpMaTUBHBIM akToM JIOY u
BXOJIUT B IIEPEYEHE JIOKAJIBHBIX AKTOB 00pa30BaTEIbHONW OpraHH3aIHH.
1.5. Lensmu u 3amavamu HacTosero [TonoxeHus sSBisitoTCs:
-HOPMAaTHBHO-IIPAaBOBOE PETyIHpPOBaHKe 00pa30BaTEeNbHBIX OTHOIIEHHUH B
o0pazoBaTelIbHOM OpraHU3alINH;
-CO3/IaHU€E €IMHOM U COITACOBAaHHON CHCTEMBI JIOKaJIbHBIX HOPMATUBHBIX aKTOB
o0pa30BaTeNbHON OpraHu3allly;
-o6ecreuenye IPUHLIAIA 3aKOHHOCTH B HOPMOTBOPYECKOH JeATETbHOCTH
o0Opa3oBaTeNpHOM OpraHu3allymg;
-COBEPIIEHCTBOBAHHUE IPOLIECCA TOATOTOBKY, OQOPMIIEHHUS, IPUHATUS U
peanu3aliy JOKaJbHbIX HOPMAaTHBHEIX aKTOB;
~-IIPEJOTBPALICHUE Ty OIUPOBaHHS PETYIHPOBAHUS OOLIECTBEHHBIX U
00pa30BaTeNbHBIX OTHOIICHHH B JIETCKOM Cay.
1.6. JloxanbHbIe aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUAM 3aKOHOIATEIbCTBA
Poccuiickoit @enepaiuu, SBISIOTCA 00s13aTENBHBIMU K UCITOJTHEHUIO BCEMH
YYaCTHHUKaMU 00pa30BaTEIbHBIX OTHOMIEH .

"~ 2. OcHOBHbIE BHABI JIOKAJIbLHBIX AKTOB JI€TCKOr0 caja
2.1. JlokanpHBIH aKT JOMIKOIFHOT0 00pa30BaTENbHOTO YUPEKACHUS
MPEICTaBIIAET COOOH OCHOBAaHHBINM Ha 3aKOHOAATENILCTBE OMHUIHATBHEIN IPaBOBOM
JNOKYMCHT, IIPUHATBIA B ycTaHOBICHHOM nopsiake 1OV u perynupyromuit
OTHOIIIEHMs B paMKaX 00pa30BaTellbHOM opranusaiuu. [lepedens BHIOB
JOKaIbHBIX aKTOB, PErIaMEHTHPYIOLIUX 00pa30BaTeNbHYIO IS TEIbHOCTD,
YCTaHABIMBAETCS Y CTaBOM JOIIKOJIBEHOTO 00pa30BaTEIFHOTO YUPEKACHUS U
BKJIOYAET B ceOsl MPUKA3kI, pEeLISHHS, IOJIOXKEHHUS, [TPaBUIIa, HHCTPYKIIUHA U
JApyrue 1oKyMeHThl. [IpencTaBneHHbIl epeyeHb BHIOB JIOKAJIbHBIX aKTOB HE




SIBJISIETCS] UCUEPITBIBAIOIIIAM.
2.2. Yemaeg 101MKOIBEHOTO 00pa30BaTeNIbHOrO YUPEKJACHUS — JIOKAIBLHBIN aKT, Ha
OCHOBE KOTOPOI'0 IEACTBYET 00pa3oBaTeNIbHAS OpraHU3alisa. Y CTaB JETCKOIO caua
npuHuMaeTcs IlegarorudaeckuM coBeToM M yTBEPIKIAETCS B TIOPSAKE,
YCTaHOBJIEHHBIM 3aKOHOAATENBCTBOM Poccuiickoit @enepanmu. Ero conepxanue
omnpezensercs cT. 25 PenepanpHoro 3akona ot 29.12.2012 Ne 273-03 «O6
obpazoBanuu B Poccutickoii denepanum»
2.3. IIpukas — NOKabHBIN aKT, U31aBaeMblit 3aBeyromuM JJOVY s perresus
OCHOBHBIX U OIIEpaTHBHBIX 3a7a4. B femonpon3BoacTBe IETCKOTO caxa
BBIJICJISIIOTCA MIPUKA3bl 110 OPraHU3alMOHHBIM BOIIPOCAM, ITPHUKa3bl 110 OCHOBHO
JEATENBHOCTH, MPUKa3bl 110 JTUYHOMY COCTaBY.
2.4. [lonoscenue — NOKABHBIN aKT, yCTaHABIHBAIOIIKI MPABOBOM CTATYC OpraHa
yIpaBJIeHHUs I€TCKUM CaJl0OM, UM OCHOBHBIE IpaBuiia (MOPSAAOK, IPOLEAYPY)
peannzanmu JJOVY xakoro-nu6o u3 cBOUX MPaBOMOYHIA.
2.5. Ilpaguna — noKaNbHBIN aKT, peTIAMEHTHPYIOIIHN OpraHnu3alHoOHHEIE,
JUCLHUIIINHAPHBIE, XO35HCTBEHHbIE U NHbIE CIIeIIHAIBHBIE CTOPOHBI JEITeTbHOCTH
JOILIKOJIBHOr0 00pa30BaTENbHOIO YUPEKISHHUS U €r0 pabOTHHKOB, BOCIIMTAHHUKOB
U UX poAuTeliel (3aKOHHBIX MPEICTaBUTENIER ).
2.6. Hncmpykyua — NOKaJIBHBIN aKT, YCTAHABIMBAIOIIK I TOPSIOK U CIIOCO0
OCYILECTBJIEHU, BBIITOJHEHMSI KaKUX-JIUO0 NeHCTBUI; COBOKYTTHOCTH ITPABHII
OCYIIIECTBJIECHUS ONPEAEICHHBIX BUNOB JEATENLHOCTH, MPOBeIeHUs padoT,
CIIy€OHOTO MOBEACHMUS.
HHcTpyKunel onpeensroT MpaBoBoi craTyc (TipaBa, 0013aHHOCTH,
OTBETCTBEHHOCTh) PAOOTHHKA 10 3aHUMAeMOM JOHKHOCTH. MHCTPYKIHs
COJIEPKUT UMIIEpATUBHEIC (TIOBEIMTEIBbHEIE, HE OIYCKAIOIIHE BEIOOPA)
HOpPMaTHUBHBIE MTPEATIMCAHMSL.
J10JDKHOCTHBIE HHCTPYKUMH, pa3pabaTeiBaeT PyKOBOAUTENL 00pa30BaTeNbHOM
OpraHM3aLHH. :
2.7. flomKonsHOe 06pa3oBaTeIbHOE YIPEKICHHE HMEET pyTHe CrielubrIecKue
HOpMaTHBHbBIE JOKYMEHTEI, PETYJIMPYIOIINE OTHOLICHHS B chepe 0O6pa3oBaHus WK
KOHKPETU3HUPYIOLUE NOKYMEHThI, YKa3aHHbIE B HACTOSINEM IIYHKTE, B
3aBUCHMOCTH OT KOHKPETHBIX YCJIOBHI NeSTeILHOCTH JETCKOTO cajla: paBuiia,
PaciMCaHus, IIaHBbl, FpapUKH, HUKIOrPaMMBI, IIPOrPaMMBbI, TOPAIKHU, IPOTOKOJIEI,
nacrnopra.
2.8. JIoroBophl U MHBIE COTTIALICHHS, KOTOPBIE H3MAIOTCA OpraHaMHM YIIPaBJIECHKs
JETCKUM CaIoM He €AMHOJIMYHO, a IIyTEM COTJIACOBAHHUS C MHBIMU JIMIIAMH,
BBICTYTAIOLIMMHU B HUX, B KAYECTBE CAMOCTOSTENEHOM CTOPOHBI (HATIPHMED,
TPYAOBBIE TOIOBOPHI, ZOrOBOPHI ApEHABl UMYILECTBA, JOTOBOPHI Ha OKa3aHHE
IUIATHBEIX 00pa30BATENBHBIX YCIYT U T.1.) He ABIAIOTCS JIOKATBHBIMU aKTaMH.

3. Ilopsiaok MOATOTOBKH JIOKAJLHOIO AKTA
3.1. MHnnmaTopoM Mo ATOTOBKY JIOKAJIbHBIX HOpMAaTUBHBIX akToB JIOY MoryT
OBITh:
-y4pelUuTeIb;
-OpraHsl yIpaBiieHHs 00pa3oBaHUEM;




-aIMUHUCTpalKs 00pa30BaTeIbHON OPraHU3alMY B JHUIIE €€ PYKOBOIUTEIS —
3ageayrowero 10V, 3amectureneil pykoBoauTens;

-OpraHbl CaMOYTIpaBJIeHHs 00pa30BaTeIbHOM OpPraHU3alyH;

-Y4aCTHUKHA 00pa30BaTENbHBIX OTHOIIEHUH.

3.2. Ilpu u3naHuM JIOKAJILHOTO aKTa 3aBeyIOLIUI JOIIKOIBEHBIM
00pa3oBaTeIbHBIM YUpeKACHHEM PYKOBOACTBYETCS IPUHLIMIIAMA 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKpaTU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHuEM AJIS MOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBJIATHCSA U3MECHEHHUA B
3aKoHOaTeNIbcTBe PO (BHECEHHE M3MEHEHHUH, U3[JaHNE HOBBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB).

3.4. [Ipo€eKT 10KaIbHOrO HOPMAaTUBHOTO aKTa TOTOBUTCS OTIEIBHBIM PaOOTHUKOM
HJIH ITPYTIIIOH pabOTHHKOB IO MOpy4YeHHo 3aBeytoiero JJOVY, a Takke opraHoM
CaMOYIIPaBJICHUs JOIIKOJILHBIM 00pa30BaTeNbHBIM yUpeKaeHUeM, KOTOPbIH
BBICTYIHJI ¢ COOTBETCTBYIOIEH HHULIUATUBOM.

3.5. IloaroroBka JOKaAJIbHOTO HOPMATHUBHOIO aKTa BKIIIOYAET B ce0s U3ydeHHE
3aKOHOJIAaTEJIbHbIX U UHBIX HOPMaTUBHBIX aKTOB, TOKAJIbHBIX HOPMaTUBHBIX aKTOB
00pa3oBaTebHOM OpraHU3ally, perIaMeHTUPYIOLIMX T€ BOIPOCH], KOTOPEIE
[IPEATIOJIATaeTCs OTPA3UTh B IPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBIOOP €ro
BH/JIa, COJIEpXKaHUs U IIPEICTABIICHHUE er0 B MUCBbMEHHOU hopme.

3.6. IloaroroBka HanboJsee BaXHbIX JOKAIbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
peleHuii cOOpaHuii, EACOBETOB, OPraHOB CaMOYTIPAaBJIECHU, [IPUKA30B,
TNI0JIOXKEHUH, PaBUIT) AOKHA OCHOBBIBAThCS HA pe3yJibTaTaX aHaIN3a OCHOBHBIX
CTOPOH JI€ATeIbHOCTH 00pa30BaTeIbHOW OPraHU3alluy, TEHACHIIUI ero pa3BUTHs U
CJIOXKUBIIEHCS CUTYALIUMN. ‘

3.7. Tlo Bompocam IpreMa Ha paboTy, TepeBOI0B, YBONBHEHHHH, TIPENOCTABICHHUS
OTIIyCKOB, [NOOIIPEHUH HIIH IPUBJIEUeHHS COTPYIHHUKOB K JUCIUIIIMHAPHON UITU
MaTepUajIbHONW OTBETCTBEHHOCTH U3AAIOTCS NPUKa3bl, B cooTBeTCTBUU ¢ TK PD.
3.8. IIpoeKT 10KanbHOr0 HOPMAaTUBHOTO aKTa MOJIEKUT 005A3aTeTbHOM TPOBEPKE
Ha JIATEPATy PHO-CTHIIMCTUYECKYIO- TPAMOTHOCTD U IIPaBOBOM 3KCIIEPTU3E, KOTOPHIE
IPOBOJISITCS 00pa30BaTENBLHOM OpraHu3aIfei.

3.9. IIpo€eKT JI0OKaIbHOr0 HOPMATUBHOI'O aKTa MOXKET OBITh MPEACTARIIEH Ha
o0cyXXJieHHe Iy TeM pa3MEIIeHHs MPOEKTa JIOKAILHOIO HOPMaTHBHOIO aKTa Ha
MH(OPMALIUOHHOM CTEHJIe B JOCTYITHOM /IS BceoGIiero 0603peHus Mecre, Ha
o(pUIIHaIEHOM caliTe JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKICHHUS, TyTEM
HalpaBJIEHUs IIPOEKTA 3aUHTEPECOBAHHBIM JIMIAM, ITPOBEIECHUS
COOTBETCTBYIOIIETO COOPaHMs ¢ KOJUIEKTHBHBIM 00CYXIE€HUEM IIPOSKTa
JIOKaJIbHOTO HOPMAaTHBHOTO aKTa U T.J. B cilyuyae corinacoBaHus MpOeKTa
JIOKAJIBHOTO aKTa Ha HeM IpocTasisercs Busa «COI'JTACOBAHO».

3.10. Ilops ok NpHUHATHS JOKATBHBIX aKTOB JETCKOTO Cala yCTaHABIMBAETCS
YcTaBoM TOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKACHHS: YKa3bIBAIOTCS KBOPYM C
LEJIBI0 YCTAHOBJICHUS TPAaBOMOYHOCTH OpraHa caMoyIpaBiieHus, popMa u
MOPSIIOK FOJIOCOBAHUSL.

3.11. [Ins BBeieHUs B ACMCTBHUE TOKABHOTO aKTa U3aCTCs MPUKa3 3aBEAYIOLIET0
AOUIKOJIBHBIM 00pa30BaTeNIbHBIM yupekaeHueM. JlokambHble akThl 0QOpMIISIOTCS
B BU/JIe [IPUJIOKEHHUS K IIPUKa3y. B MpaBoM BEpXHEM YIUIy TAKHX JOKYMEHTOB




nuiercst cnoBo «lIpuinoxenue» ¢ ykazaHUEM JaThl H HOMepa W3/IaHMsl IPHKA3a.
3.12. B nomkossHOM 06pa3oBaTeIbHOM yUPEKICHUH CO3A0TCS YCIOBHS JUIS
O3HAKOMIIEHHUS y4aCTHUKOB 00pa30BaTeNbHBIX OTHOIIEHHM C JIOKAJIbHBIMUA AKTAMHU.
O3HaxoMIIeHHE MOKET OBITH IIPOBEAEHO MO/ MOANKCE B CIIYYasX,
IIPeyCMOTPEHHBIX HOPMATHBHBIMH JJOKYMEHTaMH, THOO pa3MelleH B
00Ie0CTYITHOM MecTe (MH()OPMAIMOHHEIN CTEH I AeTCKOTO Caja, o ULIHATBHBIHA
CalT JOILIKOJIEHOTO 00pa30BaTEIBHOTO YUPEKACHMNS).
3.13. isMeHeHHs B TOKATBHBIH aKT BHOCATCS IO Mepe HEOOXOAMMOCTH. B ciIydae
M3MEHEHU B HOPMATHBHO-IIPaBOBHIX aKTax (e/lepalbHOr0, PErHOHANEHOTO HiIH
MYHHULUIIAIBHOT'O YPOBHEMN, U3MEHEHHUS B JIOKATbHBIN akT JIOY BHocuTCcs He
mo3Hee 2-X MECSLEB CO JHS HX OITyOIHKOBAHUS.
4. loxymeHTa/IbHOE 0pOpMIIeHHE

4.1. JlokanbHbIH aKT JOJDKEH OBITh JOKYMEHTaNbHO opopmieH. CTpyKTypa
JIOKJBHOI'0 aKTa J0/DKHA 00ECIeUUTh JIOTHUECKOE PA3BUTUE TEMBI IIPABOBOIO
pEryIupOBaHuUS.
4.2. O6uue TpeGoBaHUs K OQOPMIIEHHIO JIOKAIBHBIX AKTOB BKJIFOYAIOT
CIEeAYIOIIUE MONO0KEHHU:
1)JIokanbHBIN aKT TOMKEH COEP)KATh HANMEHOBAHHUE JTOKATLHOTO aKTa M ATy
U3/IaHUS.
2)Ecnu TpebyeTcs pasbsCHEHHe LeNel ¥ MOTHBOB IIPUHATHS JIOKANBHOTO aKTa, TO
HeoOX0nMMa BCTYIMTENbHAs 4acTh — npeamOyia. [1o10KeHs HOPMAaTUBHOTO
XapakTepa B IpeaMOyiTy He BKIIIOYAOTCS.
3)HopmaTuBHbIE MpeaHCcaHus 0GOPMISIFOTCS B BUJIE IyHKTOB, KOTOPbIE
HyMepYyIOTCs apabCKUMK LHU(PPaMU ¢ TOUKOM U 3aroiOBKOB HE UMEIOT. [TyHKTBI
MOTYT ITO/IPa3JeNsThCS Ha MO HKTHI, KOTOPEIE MOTYT HMETh OyKBEeHHYIO MJTH
1M bpoByIO HyMepaluio. 3HaUHTENbHbIE 10 00beMy JIOKATBHBIE AKTHI MOT'Y'T
JEIIUTHCS Ha I'TIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKHMH HU(ppaMu U HMEIOT
3aroJIoBKH.
4)Eciu B TOKaNbHOM aKTe MPUBOKSTCS TAGIAIBI, TPaQUKH, KAPTHI, CXeMbI, TO OHH
0OpMIISIOTCS B BH/IE IPUIIOXKEHHH, & COOTBETCTBYIOINIHE TyHKTHI JIOKAIBHOTO
aKTa IOJKHBI MMETh CCBUIKU Ha 3TH NPUIOKeHMS. JIOKaNbHBIH aKT C
IIPUTIOXKEHUSMHU JIOJDKEH HMETh CKBO3HYIO HyMEpalluio CTPaHHII.
5)JIoKanbHbIA HOPMATUBHBIN aKT M3JIaraeTcs Ha rocy1apCTBEHHOM s3bike PD u
JOJDKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.
6)B nokanpHBIX HOPMATHBHBIX aKTaX JAIOTCS ONPEENeHHUs BBOUMBIX
FOPUNIECKUX, TEXHUICCKUX U APYTUX CIIEHUATLHBIX TEPMUHOB, €CJIH OHU HE
SABJIAIOTCS OGIEH3BECTHEIMHA U HEyTOTpeOIIIeMBIMU B 3aKOHOATENLCTRE PD 1
PETMOHAIBHOM 3aKOHOIATEIILCTBE.
4.3. Kaxxap1it KOHKpETHBIH TOKANBHBIM aKT HMEET YCTAHOBJIEHHYIO GOPMY.
Odopmnsercs B cooterctBH ¢ TOCT P 7.0.97-2016 «CHcTeMa CTaHAAPTOB IO
HHQOpManuu, 6uOnrHoTedHOMyY 1 u3narensckomy aerxy (CUBU]).
Opranu3alyoOHHO-paCIOPSAUTENbHAS TOKyMeHTalus. TpeGoBaHms K
O(QOPMIICHHIO JTOKYMEHTOBY.

5. OcHoBHEIE TPeGOBaHHS K JIOKAJbHBIM HOPMATHBHLIM AKTAM




5.1. Cpenu nokanbHEIX HOPMATUBHBIX aKTOB 00Pa30BaTEIbHOM OpraHM3alim
BBICLIYIO IOPHAMYECKYIO cUly UMeeT YcraB. [losTomy, mpuHHMaeMble B
JOLIKOJIBHOM 00pa30BaTEIbHOM YUPEIKICHHUH JIOKAIBbHbIE HOPMATUBHEIE aKThI, HE
JOJKHBI IPOTHBOPEUUTEH €0 Y CTaBy.
5.2. Ilpu noAroToBKE JOKAJIBHBIX HOPMATHBHEIX AKTOB, PETYIHPYIOIIHX
COLMATIbHO-TPYAOBBIE OTHOLIECHUS (HAlIpUMep, KOJUIEKTUBHBINA AOTOBOD, ITpaBUiIa
BHYTPEHHETO PACIOPsAKa U JIp.) CilefyeT pyKOBOACTBOBAThCS PEKOMEHIAINSIMH O
HUX.
5.3. TlonosxeHune MOKHO COAEpPKaTh CHELYIOIHe 0653aTeTbHbIE PEKBU3HTHI:
» 0003HaYeHUE BH/Ia TOKATBHOIO HOPMAaTUBHOTO aKTa, €r0 HAaHMEHOBAHHE,
o IpHA(BL: IPUHATO, YTBEPKAEHO, COTNIACOBAHO;
* PSTHCTPALIHOHHbINA HOMED, TEKCT, COOTBETCTBYIOIIHIA €r0 HAUMEeHOBAHUIO,
 TEKCT, COOTBETCTBYIOIIHH €ro HauMEHOBaHHIO,
e OTMETKY O HAJIMYUH MIPUIIOKESHHS U COTIIACOBAaHUS
5.4. IlpaBuia DOJDKHBI CONEPXKATh CIEAYIOMINE 00s3aTeIbHbIE PEKBU3UTHI:
» 0003HaUEHHE BU/Ia JIOKATHHOTO HOPMATHBHOIO aKTa, €0 HaNMEHOBAHMUE;
o IpUGBI IPUHATHA U YTBEPKAECHNUA;
e TEKCT, COOTBETCTBYIOIIHI €r0 HANMEHOBAHUIO;
¢ OTMETKY O HAJIUYUU MTPUIIOKEHHUS;
e PETUCTPAIIMOHHBIN HOMED.
5.5. IHCTpyKIMK JOJKHBI COJEPKATh CeyIolie 00s3aTebHble peKBU3UTHI:
« 0003Ha4EeHNE BHA JTOKATHLHOTO HOPMATHBHOT'O aKTa, €T0 HANMEHOBAHHE;
o TpU(BI IPUHATHUS U YTBEPIKICHHS,
 TEKCT, COOTBETCTBYIOIIMI er0 HAMMEHOBAHHUIO;
« OTMETKY O HAIMIHH IPUIOKEHNAS;
e PETUCTPAIIMOHHBII HOMED.
5.6. IIpukasbl JOMKHBI COJIEPKATH CIIEIYIOIIHe 00s3aTeIbHbIE PEKBU3UTHL:
« 0003Ha4YeHKE B TOKATBHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHUE,
e MECTO U ATy MPHHATHS;
* PETUCTPAITUOHHEIN HOMED;
* TEKCT;
* IOJKHOCTD, (PaMIIIHIO, HHHIIHAIIBI M TIOAIKCH PYKOBOJHUTENS
o0pa3oBareIbHON OpraHU3alHH.
IIprka3el BEIOJIHAIOTCS Ha 61aHKe 00pa3oBaTelIbHON OpraHU3aluu.
5.7. IIpOTOKOJIBI U aKTHI TOJKHBI COAEPIKATh CIEAYIOIIME 00s3aTeIbHbIE
PEKBH3HTHI:
« 0003HaYeHHE BH/IA TOKATLHOTO HOPMATHBHOI'O aKTa;
e MECTO U JATy MPHHSITHS,
« HOMED;
¢ CIIUCOK MPUCYTCTBYIOIINX;
. TEKCT, COJIEPKALU [IOBECTKY JIHS, OTIMCAaHUE X0/, TOPAIKA U MPOLIETYPhI
COBEPIIAEMBIX ONPEAEICHHbBIX (FOPUIUYECKH 3HAYMMBIX ) TeHCTBUH OO0
OTCYTCTBHE OIpENETCHHBIX (aKTOB,;
¢ JOJDKHOCTb, (haMUIIHIO, HHUIIUAIBI M TIOAMKCH JTHia (JIUI[), COCTABUBIINX
WIY IPUHUMABLINX y4acTHE B COCTABICHUH ITPOTOKOJIA UJIH aKTa.




5.8. MeTtoauueckue peKOMEHAINH JOJIKHBI COJEPXKATh CIeyOIIHe
obs3aTeIbHble PEKBU3HTHI:
« 0003HaUYeHHUE BUIA JIOKAJILHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHHE,
e MECTO M ATy IPUHSATHS;
. TEKCT, COOTBETCTBYIOIIHMH €r0 HANMEHOBAHHIO M COJEPKAIIKI yKa3aHHE Ha
BUJ, HAUMEHOBAHHUE U ATy TIPUHATUS PABUI UM HHCTPYKIMK, HOPMBI KOTOPBIX
Pa3bACHAOTCSI, KOHKPETH3UPYIOTCS WIIH JETATM3UPYIOTCS METOAUYECKUMHU
PEKOMEHIAIMSIMH;
¢ JIOJI’KHOCTB, (haMuJIvis, AHULHATIBI JIMIA (JIKI), COCTABUBILIMX METOJNIECKIE
PEeKOMEHIaLIAH.
5.9. TIporpaMMBI 1 TLTAHBI TOJKHBL COAEPYKATh CIEAyIONIUe 00s13aTeIbHEIC
PEKBH3HUTHI:
« 0003HaUCHKE BU/IA JIOKATBHOTO HOPMaTUBHOI'O aKTa, €ro HaMMEHOBaHHUE;
e MECTO U JaTa MPUHSITHS,
¢ TEKCT JIOKAJIBHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIOILHI ero
HaWMEHOBAaHMUIO.
5.10. JIo/DKHOCTHAS HHCTPYKIUS JODKHA COIEPXKaTh CleyIonue o0s3aTe/IbHbIe
PEKBHU3UTHI:
o OOIIIME TTOJIOKEHHS,
+ OCHOBHBI€ 3a[a4M, IIPaBa, IpeIoCcTaBisieMble PAOOTHUKY U €T0
0053aHHOCTH,
 B3aUMOJIEUCTBHS;
. OTBETCTBEHHOCTD 34 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BHIIIOJIHEHNE
(HeHCIIONHEHHe) 06A3aHHOCTEH, eIy CMOTPEHHBIX JOKHOCTHOM HHCTPYKIMEH;
« TpeOOBaHUS K paOOTHUKY.

6. IopsiAoK NPUHATHS H YTBEPKACHUS JIOKAJILHOI0O HOPMATHBHOIO aKTa
6.1. JloxanbHEI HOPMAaTUBHBIN aKT, IPOLIEAIINI MIPOBEPKY HA TUTEPATyPHO-
CTHJIMCTUYECKYIO PaMOTHOCTD, @ TAKXKE MPOLEAYPY COITTACOBAHUA, IIOMIEKHUT
TIPUHSTHIO ¥ YTBEPIKIESHHUIO 3aBSAyIOIIM 00pa30BaTeNIbHOM OpraHn3aliiy B
COOTBETCTBUH C Y CTABOM JIOIIKOJIBHOTO 06pa30BaTEIbHOIO YUPEXKICHHUS.

6.2. JlokajbHble HOPMAaTHBHBIE aKTHI JOMIKOJIBHOIO 06pa30BaTeIbHOTO
YUpEXICHHUS MOTYT MPUHMMATECS PYKOBOAHUTENEM, 0OIIUM COOpaHHEeM TPYAOBOTO
KOJUIEKTHBA, IlejarornyecKuM COBETOM, HaZIEJI€HHBIMH MTOJTHOMOYHSIMH 110
TIPUHATHIO JIOKAIbHBIX HODMATHBHBIX aKTOB B COOTBETCTBHH C Y CTaBOM
JOIIKOJIEHOTO 00Pa30BaTeNbHOIO YUPEXKISHHUS, — II0 TIPeIMETaM UX BEAECHHUS U
KOMIIETEHLIAH.

6.3. IIpyi IPUHSATHY JOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTParuBarolluX MMpasa
BOCIUTAHHUKOB, yuuThiBaeTcs MHeHue [lenarorudeckoro Cosera.

6.4. He noanexar NpHMEHEHHUIO JIOKAJIbHbIC HOPMATHBHBIC aKThI, yXYAIAIOIINAe
TIOJIOKEHHE YUACTHMKOB 00pa30BaTeNbHBIX OTHOIIEHHUM 10 CPAaBHEHHIO C

TPy OBBIM 3aKOHO/IATEIILCTBOM, KOJLUICKTHBHBIM JI0rOBOPOM, COTIANIEHUSIMH, a
TaKKe JOKATbHBIE aKThI, IPUHATHIE C HApYLICHHUEM MOPSAAKA Y4eTa MHCHHSA
TIPEeJCTaBUTENBHOTO OpraHa.

6.5. TIpomeammii mpoLeAypy IPUHATUS JTOKATbHBIA HOPMaTHBHBIH aKT
yTBepXKaaeTcs pyKoBoauTeneM oGpasoBaTenbHoi opranusanuy. ®akt



YTBEPXKIAECHHs ohopMisieTcs pukazom 3aseayromuiero JIOVY, saBepennblii
MOAIUCEIO.
6.6. JlokanbHbIM HOPMaTUBHBIN aKT BCTYIAET B CUJIY C MOMEHTA, YKA3aHHOI'O B
HeM, TH00, B ClIydae OTCYTCTBHUS TAKOTO YKa3aHUs, 10 HCTEYEHUH 7 KaleHIapHBIX
JIHEH C ATkl IIPUHATHUSA JAHHOTO JIOKaJTLHOTO HOPMATUBHOIO akTa. JlaToi
IPUHATHS JIOKaJIbHOIO HOPMATUBHOIO aKTa, TpeOYIOIIero yTBepxaeHus
3aBEYIOLIUM IOIIKOJIBHBIM 00pa30BaTENbHEIM YUPEKICHHEM, SBISETCS AaTa
TaKOTO YTBEPKICHHUS.
6.7. Ilocne yTBep>KAE€HUS JTOKAJILHOTO HOPMATHBHOTO aKTa MPOBOAUTCS IPOLELYPa
O3HAKOMIJIEHHS ¢ HUM YYaCTHUKOB 00pa30BaTeNbHBIX OTHOILIEHUH, Ha KOTOPBIX
PacpoCTPaHAIOTCS MOJIOXKEHHS JAHHOTO JIOKATFHOTO HOPMATUBHOTO aKTa.
O3HaKOMJIEHHE ¢ JTOKAIbHBIM HOPMAaTHUBHBIM aKTOM 0GOPMIISIETCS B BUJIE TIOAIIHCH
O3HAKOMJIIEMBIX JIMI[ C YKa3aHWEM JaThl O3HAKOMJIEHHUS Ha OTJEIbLHOM JIUCTE
O3HAKOMIJICHHS, IIPUJIAraeMOM K HEMY, 100 B OTAENLHOM JKypHAJe.
6.8. JlokaJibHBIe HOPMAaTUBHBIE aKThI MPOXOIST TPOIENYPY PETUCTPALIUH B
KypHaue.
6.9. Obs13aTeIbHON PerucTpaliy NOAJISKAT IONOKEHHUS, IPABUIIA, HHCTPYKIUH,
NPHUKa3bl H PACTIIOPSKEHHS 3aBEAYIOLIETO JOMKOIBHBIM 00pa30BaTeIbHBIM
YUYpEXKICHUEM.
6.10. PerucTpanuio 10KanbHbIX HOPMATUBHBIX AKTOB OCYIIECTBIISET
OTBETCTBEHHBIN 3a BEJCHUE JEIONPOM3BOACTBA COMIACHO HHCTPYKIUH 10
nenornpou3soAcTsy B JJOVY.
6.11. PerucTpainus rnojaoxeHu, NpaBul ¥ HHCTPYKIUHA OCYIIECTBIISETCS HE
NO3IHEee JHA UX YyTBEpKAeHH 3aBeaytomum OV, npruka3oB U pacniopsyKeHHH
pyKoBOIUTENSA 00pa30BaTENbHOM OpraHU3alui — He HOo3IHee THA UX U3NaHHUA.
6.12. VTBep)KAECHHBI JIOKATBHBIN aKT TOIJIEKUT Oy OIMKOBAHHUIO HA
oQuIKATEHOM caliTe JOIIKOJIILHOTO 06pa30BaTEIbHOIO YUPEK/IeH s B TeueHue 10
(IecsaTH) KaleHIapHbIX THEH.

7. Ilopsiok BHeCeHHS] H3MEHEHHS M IOMOJIHEHHH B JJOKAJIbHbIE aKThbI
7.1. B nelicTByOIKE JIOKAIbHBIE aKThl MOT'YT OBITH BHECEHBI U3MEHEHHUS
JNOTNOJIHEHUS.
7.2. llpennoxenne 0 BHECCHUH U3MEHEHHIT MOXKET HCXOIMTH OT JIF060T0 OpraHa u
JIUIA, KOTOPBIi, COrIacHo HacTosmeMy [1ooxeHnI0, UMeET MPaBo CTABUTE
BOIIPOC O pa3paboTKe W MPHUHSATHYA COOTBETCTRYIOLIErO JIOKAIBHOIO aKTa 1160
YTBEPXIATh 3TOT JOKYMEHT.
7.3. Ilopsimok BHECEHUS U3MEHEHUHN U JOIIOJHEHH B JTOKATBHbBIC aAKTEHI Hd0Y
OIIPE/IEIIACTCS B CAaMMX JIOKAJIBHBIX aKTax. B ocTranpHBIX CcTydasx H3MeHEHUS U
JOTIOJIHEHHS OCYILIECTBILIOTCS B CIEAYIOMEM TOPSAIKE:
-BHECEHUE M3MEHEHUH W JOIIOJIHEHUH OCYIECTBIIACTCS B IIOPAIKE,
YCTaHOBJICHHOM B JIOKQJILHOM HOPMAaTHUBHOM aKTe, HA OCHOBaHUH KOTOPOTO
BHOCSITCS] U3BMEHEHUS;
-M3MEHEHHS U TOIIOJIHEHHUS! B JIOKAJIbHBIE aKThI: MOJOXKEHHS, IIPUHSTHIE 0e3
COTTIaCOBAHMUs C OPraHOM YIIpaBJIE€HUs (CaMOYIIpaBIeHHs ), IPaBUIa, HHCTPYKITHH,
IIPOrpaMMBEl, IIJIaHbI, IOCTAHOBIIEHHUS, PELIEHNS, IPUKA3b] U PACTIOPSIKCHHUS,




BHOCATCS IIyTeM H3JIaHUS NPHUKa3a 3aBe/yIOLETr0 0 BHECEHUU U3MEHEHHUH UITH
JIOITOJIHEHHH B JIOKAJIbHBIM HOPMAaTUBHBIN aKT;
~-U3MEHEHNS U IOMOJIHEHUS B IIOJIOKEHHUS], MPUHATHIE [IOCJIE COTIAaCOBAHMS C
OpraHOM TOCYAapCTBEHHO-O0MECTBEHHOTO YIIPaBlIeHH (CaMOYyIIPABICHUS),
BHOCSITCS ITyTEM H3JIaHMS MMPUKa3a 3aBEIyIONIEro JOIKOIbHBIM 00pa3oBaTeIbHbIM
y4peKIAeHHEM O BHECCHUH U3MEHEHHMI WM JOTOJHEHHM B JIOKANbHBIN aKT C
TIPEeIBAPUTENIBHBIM NTOJ[y4EHHEM OT HETO COTJIacus.
7.4. JlokasibHBIC HOPMATHBHBIE aKTBI MOTYT OBITH JJOCPOYHO U3MEHEHHL:
-B CTy4ae BHECEHHUS H3MEHEHHUH B yupeIUTeNIbHbIE JOKyMEHThI 00pa30BaTeIbHON
opraHu3anyy;
-IUTS TIPABEACHUS B COOTBETCTBHE C H3MEHEHHEIMHM B IIEHTPAIA30BAHHOM TIOPSIKE
HOpPMAaTUBAaMHU O TPYLE;
-II0 pe3yJIbTaTaM aTTecTalui pabounx MecT.
7.5. U3MeHeHHs B TOIIOJIHEHHS B JIOKANBHBIM aKT BCTYNAIOT B CHUIIY C JaThl,
yKa3aHHO#M B IIPHKa3e 0 BHCCEHHH H3MEHEHUH WITH JOIIOJHEHUH B TOKATIBHEIN
HOPMATHBHBIH aKT, a B CIy4ac OTCYTCTBHS YKa3aHUs B HEM JaThl — I10
HCTEYEHHIO 7 KAJICHIApHBIX JHEH C JaThl BCTYIUICHUs [IPUKa3a O BHECCHUHU
HW3MCHCHHM WM JOMOJHEHUH B JIOKAIBHBIN AKT B CHUITY.
7.6. I3aMeHeHHs ¥ JOTOTHEHHS B IPENIMCaHNs U TpeOOBaHUs, IPOTOKOJIBI M aKTHI,
METOAHYECKHE PeKOMEHIAINH, AKTH O MPU3HAHUY JIOKAJIBHBIX aKTOB
yTPaTUBIIMMH CHUILY, HE BHOCSITCH.
8. OTBeTcTBEeHHOCTH

8.1. 3a HeucCIoNIHEHHE WA HEHAJUIeXaMee UCIIOJIHeHNe TpeOoBaHui,
YCTAHOBJIEHHBIX B JIOKAJIbHBIX aKTaX JOIMKOIBHOI0 DOpa30BaTENbHOIO
YUpEXKACHUS, COTPYAHUKHA 00pa3oBaTeIbHON OpraHU3alui HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH € Y CTaBoM, 1pyn0BbIM KozmekcoM P®.
8.2. 3a HEUCITOJHEHHE WM HEHAUIEKAINEE UCIIOIHEHHE 00I3aHHOCTEMH,
yCTaHOBJIEHHBIX NMaHHBIM [lonoxeHueM, pabOTHUKH IETCKOIO Cafia, y4aCTBYIOLIHUE
B pa3paboTKe JIOKAIBHBIX AKTOB, HECYT OTBETCTBEHHOCTB B COOTBETCTBUU C
JEUCTBYIOIIIUM TPYJAOBBIM 3aKOHOAATEIHCTBOM.

9. lelicTBHE JIOKAJIBbHBIX AKTOB
9.1. JlokaTbHBIE aKTH OPTAaHA3AMAHN, OCYIIECTRISIOMEH 00pa30BaTEILHYIO
JIeSTENBHOCTD, IEUCTBYIOT TOJBKO B TIpe/ieaX JOMIKOJIBHOIO 00pa3oBaTeNIbHOIO
yUpeXAEHUsI U HE MOTYT PEryJIMpoBaTh OTHOLIEHUS, CKJIAJbIBAIOLIMECS BHE
o0Opa3oBaTeNbHOM OpraHU3aIuy.
9.2. JlokanbHbIE aKThl YTPAYABAIOT CUIIY B CIEAYIOMMX CIIydasdx:
-BCTYIUIEHHE B CHITy aKTa, IPH3HAIOIIEro JaHHBIH JIOKAJIBHBIN aKT yTPATHBIIKM
CUILY;
-BCTYIUICHHUE B CHITY JIOKAJIBHOTO aKTa 0oNblIeH IOpUIANIECKON CUIIBI, HOPMEI
KOTOPOTO MPOTHUBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAIBHOIO aKTa,
-[IPU3HAHKE CYIOM WJIH WHBIM YIIOJTHOMOYEHHBIM OPraHOM roCyiapCTBEHHOM
BJIacTH JokanbHOro akra JIOY mpotuBopevaliuM AEACTBYIOIIEMY
3aKOHOJATEBCTBY .
9.3. JlokaneHbiii akT IOV, yTpaTuBIuil CUILY, HE MOJJIEKUT UCIIOJTHEHHUIO.




10. 3ak1I09nTE/ILHBIE [10J103KEHHS
10.1. Hactosimee ITonooicenue o nopaoke Paspabomxu u NPUHAMUSL IOKANbHbLX
HoOpmMamueHuix npagoevix akmoe 6 [JOY sBnsercs 10KalbHBIM HOPMATHBHEIM
aKTOM, COTJIACOBBIBACTCS € MPO(COI030M JOIIKOILHOTO 06Pa30BATEIBHOTO
YUPeXACHHUA ¥ YTBEPXKAaeTCst (IGO0 BBOAUTCS B AEHCTBHE) IPUKA30M
3aBEAYIOLIETO JOMIKOJIbHEIM 00pa30BaTeAbHBIM YUPEKICHUEM.
10.2. Bce u3MeHeHNS 1 OTIOHERHS, BHOCHMEIE B HACTOSIIES ITonoxenwue,
O(bopMJmmTca B IIICEMEHHON (POpMe B COOTBETCTBHH JEHCTBYIOMMM
3aKOHOJATENLCTBOM Poccuiickoii Deneparuy.
10.3. Ilonoxxenue o nopsiake pa3pabOTKK U IPUHATHS TOKATBHBIX HOPMAaTHUBHBIX
TIPaBOBEIX aKTOB IOLIKOJIBLHOTO 00pa3oBaTeIbHOTO YUpEKACHHUS HPUHAMAETCS Ha
HEOMNpe/Ie/IeHHbIH CPOK. VI3BMEHEHH S M IonoMHeH s K 110J10Ke IO [IPHHUMAIOTCS
B TIOpAAKE, IIpenycMOTpeHHOoM I1.10.1. HacTosiero ITosoxeHus.
10.4. TTocne npunstus [Tonoxenus (unu U3MeHeHuit U JOTIOTHEH It OTAEbHBIX
THKTOB W Pa3/IeNIOB) B HOBOH peaKLMH IPebIAyINas peAaKLHs aBTOMATHIECKH
yTpa4uBaeT CHILY.




