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1. OBIIUE ITOJIOKEHUA
1.1. Hacrosimmee Ilomoxxenue mo oO0pabOTKE NEpCOHANBHBIX JaHHBIX (J1anee-
[Tonoxenue) MBIAJIOY na/c Nel5 «JlacTouka» ycTaHaBIMBAeT IMOPSIOK
MOJy4YeHHUs, YyuyeTa, oOOpaOOTKH, HAKOIJICHHS W XpaHECHUsS JIOKYMEHTOB,
coAepKaIlliX CBEIACHUS, OTHECEHHBIE K II€PCOHAIBHBIM JaHHBIM PaOOTHUKOB
npeanpusatus. Iloxg paOoTHHMKaMU MOApPa3yMEBAIOTCA JIMIA, 3aKIIOUYMBIINE
TPYAOBOM JIOTOBOP C MPEAITPUATUEM.
1.2. lens Hactosmero Ilonoxenus - 3anura NePCOHAIBHBIX JaHHBIX PAOOTHHKOB
NPEANpUATAS  OT  HECAHKIMOHUPOBAHHOTO  JOCTyNla M pas3rjalieHus.
[lepconanpHble JaHHBIE BCEraa SIBJISIOTCS  KOH(PUICHIMAIBHOM, CTPOTO
oXpaHseMoi HHGOpMaIIUCH.
1.3. OcHoBanmeM mg pa3paOOTKH Hactosmiero IlooxxeHus — SIBISIOTCS
Koncrutyuuss P®, Tpynmosou «komekc P®, I['paxnmanckuii kouekc PO,
®denepaibHbIM 3aKk0HOM «O0 mH(OpManKK, UHPOPMAITMOHHBIX TEXHOJOTHUSIX U O
3amuTe uHpopManumny, @DenepanbHbli 3ak0H «O MEPCOHATBHBIX JAHHBIX),
IIpaBuna BHyTpeHHEro TpyaoBoro pacmnopsaka MBAOVY a/c Nel5 «Jlactouka» u
JPyTUE NEUCTBYIOIIME HOPMATUBHO-TIPABOBBIE aKThI PD.
1.4. Hacrosimee IlomoxkeHne U M3MEHEHUsI K HEMY BCTYIA€T B CHUJy C MOMEHTa
YTBEPXKACHUS PYKOBOAUTEIEM YUPEKICHHUS U JCHCTBYET OCCCPOUHO, IO 3aMEHBI
ero HoBbIM [lonoxxenneM. Bee usmenenus B [10105)keHME BHOCATCS PUKA30M.
1.5. Bce paGoTHUKH yUPEXKICHHS JTOJDKHBI OBITH O3HAKOMJICHBI IOJ[ POCIHCH C
JMaHHbIM [lo10)KEeHNEeM U U3MEHEHUSIMU K HEMY.
1.6. PexxuM KOHPUISHIIMAIBHOCTH TIEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasix
UX 00€3TMYMBAHUS M TI0O UCTCUCHUH 75 JIET CPOKa UX XPAHECHUS, UIIH TIPOJIJIEBACTCS
HAa OCHOBAHHM 3aKJIFOUCHUS SKCIIEPTHOM KOMHUCCHM YUPEKIICHUS, €CIIA UHOE HE
ONPEAETIECHO 3aKOHOM.

2. OCHOBHBIE IIOHSTUS 1 COCTAB IIEPCOHAJIBHBIX JIAHHBIX
PABOTHHMKOB

2.1. OCHOBHBIC TTIOHSTHS.
- IEpCOHANIbHBIE JaHHbIE PA0OTHHUKA - M100as nH(pOpMaLKs, OTHOCAIIASACA K
OTIPEICIICHHOMY WJTH OTIPEIC/IIEeMOMY Ha OCHOBAaHHMH TaKOW MH(pOpMaIuu
pabOTHHKY, B TOM YHCIIC €ro (pamMimsi, UMsl, OTIYECTBO, TOJI, MECSII, JaTa K MECTO
POXKIEHUs, aApec, CEMEHHOE, COIMATbLHOE, UMYIIIECTBEHHOE TIOJIOKEHHE,
oOpazoBanue, mpodeccus, T0X0bl, Apyras HHGOpMAIIHs, HEOOX0uMast
paboTOIaTEeII0 B CBA3U C TPYIOBBIMH OTHOIICHUSIMU;
- 00paboTKa MepCcoOHaIBHBIX IAHHBIX - COOp, CHCTEMAaTH3aIM s, HAKOIICHHE,
XpaHeHue, yrouHeHre (0OHOBJICHUE, M3MEHEHNUE), UCTIOJIb30BaHHUE,
pacrpocTpaHeHue (B TOM 9uCIIe Tepeaayda), 00e3InIuBanue, OJIOKMPOBaHUE,
YHUYTOXXEHUE TIEPCOHATLHBIX JaHHBIX PaO0THUKOB OpraHu3alny,
- KOH(UICHIIMATBLHOCTh MIEPCOHATBHBIX IAHHBIX - 00s3aTeNIbHOE /ISl COOJIIOACHUS
HA3HAYCHHOT'O OTBETCTBEHHOTO JIMIA, TOJTYYUBIIETO JOCTYII K IEPCOHAITBHBIM
JTAaHHBIM paOOTHHKOB, TpeOOBAaHUE HE JIOMYCKATh UX PacIpOCTpPaHCHUS Oe3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;



- pacnpocTpaHeHUe NEPCOHANIBHBIX TAHHBIX - ACUCTBUS, HAIIPABJICHHbIC HA
nepeaavy nNepCcoOHaNbHBIX JAHHBIX PAOOTHUKOB OINPENICICHHOMY KPYTY JIMI
(mepenaya NepcOHANBHBIX JAHHBIX) WM HA O3HAKOMJICHUE C TTEPCOHATBHBIMU
JTaHHBIMU HEOTPAaHWYEHHOTO KPYTa JIULI, B TOM YHCIie OOHApOAOBaHUE
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOW MH(OpPMAILIUH,
pa3MerieHne B HGHOPMaIMOHHO-TEJIEKOMMYHHKAITMOHHBIX CETSIX WJIH
MPEIOCTAaBIICHUE IOCTYIA K IEPCOHAIBHBIM JTaHHBIM PAaOOTHUKOB KaKUM-TTHOO
WHBIM CIOCOOOM;

- HCTIOJIb30BAHNE MEPCOHAIBHBIX JIAHHBIX - IEHCTBUS (OTIEPALIMH) C
NEPCOHANILHBIMU JaHHBIMU, COBEPIIIAEMbIE JOJIKHOCTHBIM JIUIIOM OpraHu3aiuy B
HEJSAX MPUHATUS PEIICHUI WK COBEPIICHUS HHBIX IEUCTBU, MOPOKIAIOIINX
IOPUIMYECKUE TIOCIIEACTBHSI B OTHOLIEHUH PaOOTHUKOB JINOO HHBIM 00pa3oM
3aTparuBaroIIMX X IpaBa U CBOOOBI WIIM ITpaBa U CBOOObI JPYTHX JIMIL;

- OJIOKMpOBaHKE MEPCOHATBHBIX TAHHBIX - BpEMEHHOE MIpeKpalieHne coopa,
CHCTEMAaTH3alll1, HAKOTIICHUS, HCTIOIb30BAHMSI, PACTIPOCTPAHEHHSI TIEPCOHATBHBIX
JaHHBIX PAaOOTHUKOB, B TOM YHCIIE UX TIEpeayn;

- YHUYTOXKEHHE TIEPCOHANBHBIX JaHHBIX - JCHCTBHSI, B PE3yJIbTaTE KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTH COJCPKAHHE MEPCOHATBHBIX TaHHBIX B
nHGOPMAIMOHHON CHCTEME MEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIN B PE3yJIbTaTe
KOTOPBIX YHUUITOXKAIOTCS MaTepUATbHBIE HOCUTENIN NIEPCOHANBHBIX JaHHBIX
PabOTHUKOB,;

- 00€31MYMBaHUE MIEPCOHATIBHBIX TaHHBIX - IEUCTBUS, B Pe3YyJIbTaTe KOTOPHIX
HEBO3MOKHO OIPENEIUTh MPUHAIC)KHOCTh IEPCOHATBHBIX TAHHBIX KOHKPETHOMY
pabOTHUKY;

- 0011IeAOCTYTIHbIE IEPCOHATIBHBIE JAaHHBIE - IEPCOHAIbHBIE JaHHBIE, JOCTY
HEOTrpaHUYEHHOT0 KpyTa JIUL K KOTOPBIM MPEAO0CTaBJIEH ¢ coriacus paboTHUKA
WIA Ha KOTOpBIE B COOTBETCTBUH C (peiepaTbHBIMH 3aKOHAMU HE
pacnpocTpansieTcst TpeboBaHue co0II0AeHUS KOHDUICHIIMAIBHOCTH,

- “HpopManus - cBeJIeHUs (COOOIIEHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI X
IpEICTaBICHHUS;

- TOKYMEHTHPOBaHHasl nH(pOpMaIus - 3aUKCUPOBaHHAS HA MaTepUATHHOM
HOCHTEJIC MyTeM TIOKyMEHTHPOBaHUS HHPOPMAIIHS C PEKBU3UTAMH,
MO3BOJIAIOIIMMU OTIPEACTUTH TaKyH0 HHPOPMAIIHIO WIIM €€ MaTepUaTbHBIHI
HOCUTEb.

[Ton mepcoHanbHBIMU TaHHBIMH PAOOTHUKOB TOHUMAETCS] HH(pOpMaIus,
HeoO0XoiuMasi paboTOIaTeNI0 B CBSI3U C TPYAOBBIMHU OTHOLICHUSIMHU U KacaroIasicst
KOHKPETHOTO pabOTHHKA, a TAK)KE CBEJICHUS O (haKTax, COOBITHSIX U
00CTOATENHCTBAX KU3HU PAOOTHHKA, TO3BOJISIIOIINE UACHTU(PUIIUPOBATH €TI0
JUYHOCTb.

2.2. CocTaB nepcoOHAIBHBIX JaHHBIX PaOOTHHUKA:

B cocTaB nepcoHaIbHBIX TaHHBIX pAOOTHUKOB Y UPEKACHUS BXOAAT JOKYMEHTHI,
coJiepkalire HHPOpMaIKIo O TACIOPTHBIX TAHHBIX, 00pa30BaHUM, OTHOILIEHUH K
BOMHCKOW 00SI3aHHOCTH, CEMEMHOM IOJI0KEHUHU, MECTE )KUTENIbCTBA, COCTOSTHUU
3JI0POBbsI, & TAKXKE O MPEIbLAYIIMX MECTAX UX PAOOTHI.



2.3. KomIuieke JOKyMEHTOB, COITPOBOXKAAIOUIUHN Mpolecc 0pOopMIIEHHUS TPYIOBBIX
OTHOIIICHUH paOOTHUKA B YUPEKICHUH TIPH €TO TIPUEME, TIEPEBOJIC U YBOJIHHEHUH.
2.3.1. Uadopmanus, mpeacrapisemMasi paOOTHUKOM IIPH IMOCTYIUICHHH Ha paboTy B
Yupexenue, 10JbKHA UIMETh JOKYMEHTalbHyI0 popmy. [lpu 3akmoueHun
TPYAOBOTO JOTOBOPa B COOTBETCTBUHU cO CT. 65 TpyaoBoro kojaekca Poccuiickoit
®denepanyu IUI0, TOCTYyMHAIOIIEe HA paboTy, MPEABABIAET PaOOTOAATEIO:

- MacnopT WK UHOU JIOKYMEHT, YIOCTOBEPSIOIIHNI JINYHOCTD;

- TPYJIOBYIO KHUXKKY U (MJIM) CBEJICHHUS O TPYAOBOM aesTenbHocTH (cT. 66.1 TK
P®), 3a uckitoueHueM ciydaeB, €Clid TPYAOBOM JOTOBOP 3aKIIOYAETCS BIIEPBLIE;
- IOKYMEHT, TOJITBEPKAAOIINI PErUCTPALIMIO B CUCTEME UHANBHUIY AIbHOTO
(mepcoHnGUIMPOBAHHOTO) YUeTa, B TOM YHCie B (POpMe JIEKTPOHHOTO
JIOKYMEHTA;

- TOKYMEHTBI BOMHCKOTO Y4eTa - JIJIi BOEHHOOOS3aHHBIX U JIUII, TTOJIeHKAIINX
IIPU3bIBY Ha BOCHHYIO CIYKO0Y;

- TIOKYMEHT 00 00pa30BaHUM U (W) O KBAUTU(PUKAIIUN WU HATUIUU
CIIEIUAJIBHBIX 3HAHUH - TIPU MOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CIICIIUATbHBIX
3HAHWUM WM CIIEIUAIbHON MOATOTOBKY;

- CIIPaBKy O HaJIW4YUHU (OTCYTCTBHH) CyTUMOCTHU U (MIH) (paKTa yroJIOBHOTO
npeciieoBaHus (TP MOCTYIUIEHUH Ha padoTy, CBA3AHHYIO C I€ATEIbHOCTBIO, K
OCYUIECTBJIEHUIO KOTOPOH HE JIOIYyCKAIOTCS JINLA, UMEIOIINE UM UMEBILINE
CYyIMMOCTb, IOJABEPTAIOIINECS WIIN MOABEPTraBIINECsS YTOJIOBHOMY
MPECIIEA0BAHUIO);

- CTIPABKY O TOM, SIBJIS€TCSI HJIA HE SIBJIICTCS JIUIO MOJIBEPTHY THIM
aIMUHUCTPATUBHOMY HAKa3aHUIO 3a MOTPEOJIEHNE HAPKOTUIECKUX CPEICTB UIIH
MICUXOTPOIHBIX BEIIECTB 0€3 Ha3HAUEHUS Bpaya JIM0O HOBBIX MOTEHIIUAIBEHO
OTTACHBIX TICUXOAKTUBHBIX BEIIECTB.

2.3.2. Ilpu opopmiieHnu pabOTHHUKA B YUpexaeHne paOOTHUKOM OT/esa KaJIpoB
3anoaHseTcs yHupuuupoanHas popma T-2 «JInyHas kapTouka pabOTHHKAY, B
KOTOPOM OTpakaroTcs CIEAYIOIIUE aHKETHbIE U Onorpaduueckue JaHHbIe
pabotHuKa: obue ceeaeHus (O.1.0. paboTHHKa, JaTa POKICHUS, MECTO
POXKJICHUS, TPAXKIAHCTBO, 00pa3oBaHue, mpodeccus, CTaxx paboThl, COCTOSIHUE B
Opake, MacropTHbIE JAHHBIE); CBEICHHS O BOMHCKOM YY€Te; IaHHbIE O IPUEME Ha
pabory.

B nanpHelem B TMUHYIO0 KApTOYKY BHOCSITCS: CBEJICHUS O MIEPEBOIaX HA IPYTYIO
paboTy; cBefeHus1 00 aTTeCTallMu; CBEJIEHUS O TIOBBIIIIEHNN KBATH(UKAIINH;
CBeZIeHUS O MPO(heCCHOHATBHOM MEePENOArOTOBKE; CBEICHUS O Harpajax
(TOOMIPEHUsX ), MOYETHBIX 3BAHUSX; CBEJACHUS 00 OTITyCKaX; CBEJICHHUS O
COIMAJIBHBIX TAPAHTHX; CBEJACHHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX
TenedoHax.

2.3.3. B oTaene kaapo Opranu3zanuu CO3at0TCS U XPAHATCS CIACIYIONIUE TPYIIIbI
JIOKYMEHTOB, COJIepKallue JaHHbIE 0 pa0OTHUKAaX B €AMHUYHOM WJIM CBOJHOM
BUJIE:

2.3.3.1. JlokyMeHTBI, coAeprKallre IePCOHAIbHBIC TaHHbIC PAOOTHUKOB
(KOMIUIEKCHI IOKYMEHTOB, COIPOBOK/IAIOIIKE MTpoliecc 0OHOPMIICHHS TPYAOBBIX
OTHOUIEHUH NpU MpueMe Ha padoTy, epeBoe, YBOIbLHEHUHU; KOMILJIEKC
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MaTepHasioB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; ITPOBEJACHHUIO COOECEIOBAHUMN C
KaHJIUJIATOM Ha JIOJDKHOCTD; TTOVTMHHUKY M KOTIUH TIPUKA30B 110 JINYHOMY
COCTaBY; JIUYHBIC JIEJIa U TPYIOBbIC KHUKKHA PAOOTHUKOB; JIeJa, COJIeP KAIINe
OCHOBaAHUS K MPUKa3y 10 JIMYHOMY COCTaBy; Jiejia, COJIepKaIlue MaTepUaIbl
aTTeCTaIlMM paOOTHUKOB; CITY)KEOHBIX pacCleIOBaHUM; CITPAaBOYHO-
nH(OPMAITMOHHBIA OaHK JAHHBIX IO MEPCOHATY (KapTOTEKH, )KypPHAIIbI);
MO/VTMHHUKY ¥ KOTIMH OTYETHBIX, aHATUTUYECKUX U CITPABOYHBIX MaTEPHUAJIOB,
Nepe1aBaEMbIX PYKOBOJICTBY YUPEKIACHUS, pYKOBOJIUTENSIM CTPYKTYPHBIX
Mo/ipa3/ieNIeHUuH; KOMMU OTYETOB, HAIIPABIISIEMBIX B TOCYAapCTBEHHBIE OPTaHbI
CTaTUCTUKH, HAJIOTOBbIE UHCIIEKI[UH, BBIIIECTOSIIINE OPTaHbl YIIPABICHUS U
JPYTUE YUPEKIICHUS).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3anuu padboThl CTPYKTYPHBIX MOPA3ICICHUMI
(TOJIOKEHUSI O CTPYKTYPHBIX MOJIPA3/ICIEHUSX, TIOJDKHOCTHBIE HHCTPYKIIUN
paOOTHHUKOB, MPUKA3bI, PACTIOPSKCHHISI, YKa3aHHUS PYKOBOJCTBA Y UPEIKICHUS);
JIOKYMEHTHI 110 TUTAHUPOBAHUIO, YUETY, aHAIU3Y U OTYCTHOCTH B YaCTH PabOTHI C
MIEPCOHAIOM Y UPEKICHHUS.

3. CbOP, ObPABOTKA U 3AHIUTA IIEPCOHAJIBHBIX JTAHHBIX
3.1. [lopsnok nmoay4eHus NepCOHAIbHBIX JAHHBIX.
3.1.1. Bce nepcoHanbHble JaHHBIE pAOOTHHUKA YUPEKICHUS CIEAyEeT NOJIydaTh y
Hero camoro. Eciu nepcoHalibHbIE JaHHBbIE PAOOTHHUKA BO3MOYKHO MOTYYUTh
TOJIBKO y TPETheH CTOPOHBI, TO paOOTHHUK JIOJKEH OBITh YBEAOMIICH 00 ATOM
3apaHee U OT HETOo JIOJDKHO OBITh TOJIy4eHO MMCbMEHHOE coriiacue. JlomKHOCTHOe
JUI0 paboToAATENS JOJDKHO COOOIUTh PAOOTHUKY Y UPEXKICHUS O TENsIX,
MPEAnojaraéMbplXx KICTOYHUKAX U CIIOCO0aX MOJTyUYeHHUs MePCOHABHBIX TaHHBIX, a
TaKXKe 0 XapakTepe MOoAJIekKaIINX MOJIyYSCHUIO IEPCOHATBHBIX TAHHBIX U
MOCJICJICTBUSIX OTKa3a paOOTHHKA AaTh MUCHbMEHHOE COTJIACHE HA WX TIOJTyYCHHE.
3.1.2. PaboToaTens HE UMEET MpaBa MoiayyaTh U 00padaThIBaTh MEPCOHAIBHbBIE
JlaHHbIE PAOOTHUKA YUPEXKIEHHUS O €r0 pacOBOM, HAIIMOHATHHOM
MIPUHAICKHOCTH, TTOTUTHYCCKUX B3TIISIIaX, PETUTHO3HBIX WM (PUITOCOPCKIX
yOEXKICHUSX, COCTOSTHUHN 3/I0POBbsl, HHTUMHOMW XU3HH. B cirydasix,
HEIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIIECHUH, B
cootBeTcTBUHM CO CT. 24 Koncrurynuu Poccuiickoit denepannn paboToaaTeb
BIIPaBE MOJy4aTh U 00pabaThIBaTh JaHHBIE O YACTHOW KU3HHU PAOOTHHUKA TOJIBKO C
€ro MUCbMEHHOTO COTJIACHSI.
O0paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTomaTesieM
BO3MOYKHA TOJILKO C UX COTJIacHsi MO0 0€3 UX COrjacus B CACAYIOIINX CITydasx:
- IEPCOHAIbHBIC JJAHHBIC SBJISIFOTCS OOIIEIOCTYITHBIMU;
- IEPCOHATbHBIC JJAHHBIE OTHOCSTCSI K COCTOSIHUIO 3/I0POBbsI pAOOTHHKA U MX
00paboTka HeoOXoauMa JJIsl 3alUTHI €r0 KU3HU, 3/I0POBbS WU UHBIX )KU3HEHHO
BaKHBIX HHTEPECOB JINOO JKU3HH, 3J0POBBS MIM MHBIX )KU3HCHHO BaYKHBIX
MHTEPECOB JIPYTUX JIMII U MOJyYeHHUE coriacusi pabOTHUKA HEBO3MOKHO;
- 110 TpeOOBAHHUIO MOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIIyYasX,
PEAYCMOTPEHHBIX (eJepAIbHBIM 3aKOHOM.



3.1.3. PaGotonarens BpaBe o0pabaThIiBaTh MEPCOHAJIbHBIC JAHHBIC PAOOTHUKOB
TOJBKO C UX TUCbMEHHOTO COTJIACHSI.

3.1.4. [lucemenHoOE coryacue paboTHUKA Ha 00pabOTKy CBOHMX MEPCOHABHBIX
JIAHHBIX JIOJDKHO BKIIIOYATh B CE0s:

- (hamurO, MMSI, OTUECTBO, APEC CYOBEKTA MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOTO TOKYMEHTA, YIOCTOBEPSIOIIErO €ro JINYHOCTh, CBEICHUS O J]aTe BbIAAYU
YKa3aHHOTO JIOKyMEHTA U BBIJABIIEM €r0 OPIraHe;

- HauMeHoBaHue ((paMUITHIO0, UMSI, OTYECTBO) U aJIPEC OMepaTopa, MOJTyJaroero
coriacue CyObeKTa MepCOHAIBHBIX TAHHBIX;

- IeJIb 00pabOTKU MEPCOHANIBHBIX JAHHBIX;

- IepeUeHb MIEPCOHAIIBHBIX JIAHHBIX, HA 00Pab0TKY KOTOPBIX JaeTCs COTIacue
CyOBEeKTa MEPCOHATBHBIX JIAHHBIX;

- IepeyueHb JeUCTBUHN C MEPCOHATBHBIMU JAHHBIMH, HA COBEPIIEHUE KOTOPBIX JAETCsI
corjacue, 00I1ee OMUCaHue UCTIOIB3YEMbIX OMIEPATOPOM CITOCOO0B 00PabOTKU
NEePCOHATBHBIX JAHHBIX;

- CPOK, B T€UEHHE KOTOPOI0 JACHCTBYET COTJIACUE, a TAKXKE MOPSIOK €r0 OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPeOYETCS B CICIYIOMNUX CIydasiX:

1) 06paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBIIAECTCS HA OCHOBaHUH Tpya0BOTrO
kozaekca P® unm nunoro QenepanbHOro 3aKOHA, yCTaHABIMBAIOIIETO €€ 1IeJIb, YCIOBHUS
MOJTyYEHUS TIEPCOHATBHBIX TaHHBIX U KPYT CyOBEKTOB, IEPCOHAIbHbBIE TaHHBIC
KOTOPBIX MOJIEKAT 00pabOTKe, a TAKIKE OMPEICIISAIONIETO TOJTHOMOYHS
paboronarens;

2) o0paboTKa MepcoOHaIbHBIX JTAHHBIX OCYIIECTBIISCTCS B IEJIAX UCIIOJTHEHUS
TPYZOBOTO JIOTOBOPA;

3) oOpaboTka nepcoHaNbHBIX JAaHHBIX OCYIIECTBISIETCS I CTATHCTUYECKUX WITH
WHBIX HAYYHBIX [eJIel IPH YCIOBUH 0053aTEIBHOTO 00€3IMUMBaHUS TIEPCOHATBLHBIX
JTAHHBIX;

4) 006paboTKa MepCOHATBHBIX TaHHBIX HEOOXOAUMA ISl 3alIUTHI )KU3HU, 3I0POBHS
WJIM UHBIX )KU3HEHHO BXKHBIX HHTEPECOB pAOOTHHUKA, €CITU MOJTYUYCHHUE €ro COrJIacus
HEBO3MOKHO.

3.2. ITopsimox 0OpabOTKH, TIepeayr ¥ XpaHCHUS TICPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK YupexaeHUs PEJOCTABIISET AEIONPOU3BOAUTENO Y UPEKICHUS
JIOCTOBEPHBIC CBeZIeHUS O cebOe. Jlemonpon3BoauTelb YUpekIeHUS POBEPSICT
JIOCTOBEPHOCTH CBEJICHHH, CBEPSIS IaHHBIC, IPEIOCTABIICHHBIC PAOOTHUKOM, C
UMEIONINMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.1.1. PaGoTHHKH, TOMYIIEHHbIE K IEPCOHATILHBIM JaHHBIM, AIOT MUCbMEHHOE

00513aTeNbCTBO O HEPA3TIAIICHUH TAKUX JIAHHBIX.

3.2.2. B cootBetcTBUM coO CT. 86, 1. 14 TK PD B nensax obecrieueHus mpaB 1 cBOOO
YyeJIoBeKa M rpaXkaaHuHa 3aBeaytomuid Yupexaeaus (PaboTomarens) u ero
MPEICTaBUTENN NTPU 00pabOTKE MEPCOHANBHBIX JAaHHBIX pA0OTHUKA JOJKHBI
co0uro1aTh clieayomue oomue TpeOoBaHus:

3.2.2.1. O6paboTKa epCcOHANBHBIX JAHHBIX MOXKET OCYIICCTBIISATHCS UCKITIOUUTEIBHO
B LIEJISIX 0OecredueHns COOII0ICHHS 3aKOHOB M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB,
COJICHCTBHS paOOTHUKAM B TPYIOYCTPONUCTBE, OOYUEHUHN U MIPOJABUKEHUU T10
ciryx0e, obecrieueHust TMYHONU 0€30MaCHOCTH PAaOOTHUKOB, KOHTPOJISL KOJIMYECTBA U
KaueCcTBa BHITIOJIHIEMON pabOThI U 00eCTIeueHNs COXPAaHHOCTH UMYIIECTBA.



3.2.2.2. Ilpu onpenenennn o0beMa U coiepKanusi, 00padbaTbIBaeMbIX MEPCOHATBHBIX
JIaHHBIX PaboTomarens qoJbDKeH pyKkoBoacTBoBaThCsd KoHcTHTyHEH Poccutickoit
®enepanuu, TpyaossiM kogekcoMm Poccuiickoit @enepanuu U MHbIMU (peiepaibHbIMU
3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH pELICHHIA, 3aTParuBalOIINX HHTEPEChl paOOTHHKA,
PaboronaTens HE mMeeT MpaBa OCHOBBIBATHCS HA MTEPCOHAIBHBIX JaHHBIX paOOTHHUKA,
MOJTYYEHHBIX UCKIIIOUUTEIIBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKH HITH
AIEKTPOHHOTO MOJTYYEHHUS.

3.2.2.4. 3amuTa nepcoOHAIbHBIX JAHHBIX PAaOOTHHUKA OT HEMPABOMEPHOTO UX
WCIIOIb30BaHMS UJIU yTPaThl obecrnieunBaeTcs PaboTomaTeneM 3a cueT ero Cpe/icTB B
MOPSJIKE, YCTAHOBJICHHOM (hesiepaIbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKH U UX MPEJICTABUTEIN TOKHBI ObITH 03HAKOMJICHBI I1OJT PACITUCKY
¢ nokymeHTamu OpraHu3aliiy, yCTaHaABIHBAIOIIMME TOPSITOK 00pabOTKH
MIEPCOHAIILHBIX JaHHBIX PAOOTHUKOB, a TAKXKE 00 MX MpaBax M 005S3aHHOCTAX B 3TOH
obJactu.

3.2.2.6. Bo Bcex cimyyasix 0TKa3 paOOTHHKA OT CBOMX TPaB HA COXPAHEHHUE U 3aLTUTY
TaHbI HEJICUCTBUTEIICH.

4. MEPEJAYA U XPAHEHUE NEPCOHAJIBHBIX JTAHHBIX
4.1. ITpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHUKA PaboTonarens qomxeH
cOOII0aTh CIIEYIOUIME TPEOOBaHUS:
4.1.1. He cooOmraTth nepcoHaibHbIe JaHHBIE paOOTHUKA TPEThE CTOPOHE 0€3
MUCBMEHHOTO corfacusi pabOTHUKA, 32 UCKIIIOUEHUEM CITy4aeB, KOT/a 9TO
HEOOXOAMMO B IEJAX MPEAYIPEKICHIS YTPO3bI )KU3HU U 310POBbI0 pabOTHHKA, a
TaK)Ke B CIy4asx, yCTAHOBJICHHBIX (efepalbHbIM 3aKOHOM.
4.1.2. He cooOmath rmepcoHagbHbIC JaHHBIC paOOTHHKA B KOMMEPUECKUX IEIIX 0e3
€ro NucbMeHHOTOo cornacusi. O0paboTKa MepCOHANBHBIX TaHHBIX PAOOTHUKOB B IIEJISIX
MPOJBIKEHUS TOBAPOB, pabOT, YCIYT HA PHIHKE MTyTEM OCYIICCTBICHUS MPSMBIX
KOHTaKTOB C TTOTCHIIMAJILHBIM TIOTPEOUTENIEM C TIOMOIIBIO CPEICTB CBSI3U
JIOITYCKAeTCsl TOJIBKO C €0 MPEABAPUTEIBHOTO COTIIACHS.
4.1.3. [IpexynipeAnTh U1, TOJYYUBIINUX TIEPCOHATBLHBIC JTAHHBIC pA0OOTHHUKA, O TOM,
YTO 3T JAHHBIC MOTYT OBITh UCTIOJF30BAHBI JIUIIIb B LIETSAX, JIJIsI KOTOPBIX OHU
COOOIIEHBI, U TPeOOBATh OT ATUX JIUI OJITBEPAKACHUS TOTO, YTO ITO MPABUIIO
coOmrosieHo. JIuna, noayyrBIlIKMe NEPCOHANIBHBIE TaHHbIE pa0OTHHUKA, O0sS3aHbI
coOJTI01aTh PEKUM CEKpeTHOCTH (KoHpuacHIMansHocTH). JlanHoe [lomoxenue He
pacnpocTpaHsieTcsi Ha 0OMeH epCOHAIbHBIMU JAHHBIMU paOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heZiepaibHbIMU 3aKOHAMU.
4.1.4. OcymiecTBIATh Mepeady MepCOHATBHBIX JaHHBIX PAOOTHUKOB B MIpeIeiax
VYupexxieHust B COOTBETCTBUM ¢ HACTOSUM [losoxennem.
4.1.5. Pa3pemiats 4O0CTYyN K IEPCOHATBHBIM JIAHHBIM pa0OTHUKOB TOJBKO CIEUATBHO
YIOJIHOMOYEHHBIM JIUIIaM, TIPH 3TOM YKa3aHHBIE JIUIA JOJIKHBI UMETh MPaBo
MOJIy4aTh TOJIBKO T€ MEPCOHANIbHBIE TaHHbIE pA0OTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITIOJTHEHUSI KOHKPETHON (DyHKITHH.
4.1.6. He 3anpaimmBath HHPOPMALIUIO O COCTOSIHUM 370POBbsl paOOTHHUKA, 32
MCKJIFOYEHUEM TE€X CBEJAECHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM (DYHKIIUH.



4.1.7. IlepenaBath nepcoHaJbHBIC JaHHbIE PAOOTHHUKA MIPEJCTABUTEIISIM
PabOTHHUKOB B MOPSJIKE, YCTAaHOBJICHHOM Tpy0BbIM KOJiekcoM Poccuiickoit
denepanyu, ¥ OTPAHUYUBATH 3Ty HH(OPMAIIHIO TOJBKO TEMH ITEPCOHATBHBIMU
JAHHBIMHU Pa0OTHHUKA, KOTOPhIE HEOOXOIUMBI JIJIs1 BEITIOJIHEHUS YKa3aHHBIMU
MIPEACTABUTEISIMH MX (DYHKITHH.

4.2. XpaHeHHUE U UCTIOIH30BaHNE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OTIEIIE
KaJIpOB.

4.2.2. IlepcoHanbHble JaHHBIE paOOTHUKOB MOTYT OBITh ITOJTYY€HBI, IPOXOAUTH
JaJbHEHIIyI0 00paboTKy M MepeaaBaThCs Ha XpaHEHHUE KaK Ha OyMaXKHBIX
HOCHUTEJISIX, TaK U B 3JIGKTPOHHOM BHJIE - JIOKAITHHOW KOMITBIOTEPHOM CETH U
KoMITbIOTEpHOU miporpamme «1C: 3apruiarta u Kaaps».

4.3. Ilpu moay4yeHnur NepCOHANbHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIOUECHHUEM
CJIy4yaeB, €CJIM MEPCOHANIbHBIC JTAaHHBIC ObUIH MPEI0CTABICHBI pa00TOIATEIIO HA
OCHOBaHUU (PeiepalIbHOTO 3aKOHA WJIM €CJIM MIEPCOHAIBHBIC IAaHHBIC SABJISTIOTCS
00111 JOCTYITHBIMH ) pa00TOAATEIb 10 Hadala 00pa0OTKH TaKHUX MEPCOHATBHBIX
JIAHHBIX 00s3aH MPEJAOCTABUTh PAOOTHUKY CICAYIOIIYIO HH(POpMAITHIO:

- HauMeHoBaHue ((hamMuins, UMsI, OTYECTBO) U aJpec olepaTopa WM €ro
MPEJCTABUTEIS;

- esb 00pabOTKM MEPCOHAIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;

- IpeIoJiaraeMbI€ MOJIb30BATEIU MEPCOHATBLHBIX JaHHBIX;

- ycTaHOBJICHHBIEC HacTos MM DeepanbHbIM 3aKOHOM MpaBa CyObeKTa
MEePCOHANIBHBIX JTAHHBIX.

5. 10CTVYII K HEPCOHAJIBHBIM JIAHHBIM
5.1. IIpaBo gocTyma K mepCcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- 3aBeIyIONMi YUpEeKICHUEM;
- IeJIONPOU3BOJIUTEIb;
- CTapIIMK BOCIIUTATEIb;
- COTPYJHUKH OyXTraiaTepuu;
- cam pabOTHUK, HOCUTENb JaHHBIX.
5.1.2. TlepcoHanbHble AaHHBIE BHE OpraHU3alldd MOTYT TNPEACTaBISATHCS B
roCyJIapCTBEHHBIE U HETOCYAapPCTBEHHbBIC (DYHKIIMOHAIbHBIC CTPYKTYPHI:
- HAJIOTOBBIC MHCIICKIIHH;
- IPaBOOXPaHUTEIIbHBIC OPTaHbl;
- OpraHbl CTaTUCTUKH;
- BOCHKOMATBhI;
- OpraHbl COLMATBLHOIO CTPaXOBAHMUS;
- ICHCUOHHBIC (DOH/IBI,
- MMOJIpa3/ICJICHUS] MyHUIIUITAJIbHBIX OPTaHOB YIIPABJICHHUS.
5.1.3. lpyrue opranusanuu.
Cenenus o paOoOTHUKE (B TOM YHCII€ YBOJIECHHOM) MOTYT OBITH NMPEIOCTABIICHbI
JIPYrod OpraHu3alvK TOJIBKO C MUCHBMEHHOTrO 3ampoca Ha OJIaHKe OpraHu3aluu ¢
MIPUJIOKEHUEM KOITUH 3asBJICHUSI paOOTHHKA.
5.1.4. POACTBEHHUKH U YWiIECHBI CEME.



[lepconanbHble JaHHBIE Pa0OTHHUKA MOTYT OBITh MPEJAOCTABJIEHBI POJICTBEHHUKAM
WJIU YJIEHAM €ro CEMbH TOJIbKO C TMCbMEHHOTO Pa3pelIeHHs] caMOro pabOTHHUKA.
5.2. PaboTHUK MMeeT IpaBo:

5.2.1. Ha monayro wHGOpMANHMIO O CBOMX IMEPCOHAIBHBIX JaHHBIX M 00pabOTKe
ATUX JAHHBIX.

5.2.2. Ha cBOOOIHBIN OECIUTATHBIA TOCTYNT K CBOWM IE€PCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPABO HA MOJyYEHUE KONUH JIF0OOW 3aIIMCH, COAEPKALIEN TEPCOHATIbHBIE
JAHHBIE  COTPYAHHMKA, 32  HCKIIOYEHHEM  CJIy4yaeB, MPeayCMOTPEHHBIX
3aKOHOJ1aTEeJILCTBOM PD.

5.2.3. TpeboBaTh 00 UCKIIOYECHUU WJIM MCTIPABICHUN HEBEPHBIX WIJIM HEIOJIHBIX
NEPCOHANIBHBIX JIaHHBIX, a TaKXe JaHHBIX, OOpa0OTaHHBIX C HapyUICHUEM
TpeOOBaHM, OMNpENEICHHBIX TPYJIOBBIM 3aKOHOAATEeNbCTBOM. Ilpu oTkaze
paboToaaTesist UCKIIIOUUTh WJIM UCIIPABUTH MEPCOHANIbHBIC JIAHHBIE COTPYIHUKA OH
HMMEET MPaBO 3asBUTh B MHUCbMEHHON (hopMe pabOTOATENII0 O CBOEM HECOTIIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecorjiacus. [lepcoHanbHble JaHHBIE
OILICHOYHOT'O0 XapakTepa COTPYJHUK UMEET NpaBO JOMOJHUTH 3asBICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.2.5. TpeboBaTh 00 W3BENIEHNN PabOTOIATEIEM BCEX JIUII, KOTOPHIM paHee ObLIH
COOOIIIEHbI HEBEPHbIE WJIM HEMOJIHbIE MEpPCOHAIbHBIC JaHHBIE COTPYIHHKA, 000
BCEX MIPOM3BEACHHBIX B HUX HUCKIIOYCHUSIX, HCTIPABIICHUSIX WU JIOTIOJTHCHHUSIX.
5.2.6. OGxanoBath B CyJ JIOObIC HEMpPABOMEPHBIC NEUCTBUSA WU Oe3nericTBHE
paboroaarens rmpu oOpabOTKe U 3alUTE €ro MEPCOHAIBHBIX TaHHBIX.

5.2.7. OmnpenensiTh CBOMX NPEICTABUTENCH [JIsl 3alUTHI CBOMX IMEPCOHATBHBIX
JTAHHBIX.

5.2.8. [lepenaua nadopmaiuu TpeTheil CTOPOHE BO3MOKHA TOJIBKO MPHU
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PETI'YJINPYIOIIUX
OBPABOTKY U 3AIIUTY NEPCOHAJIBHBIX TAHHBIX

6.1. PabotHrku Opranu3amnuy, BAHOBHBIC B HAPYIICHHH HOPM, PETYJIUPYOIIHX

NoJIy4eHue, 00pabOTKy U 3alIUTY MEPCOHATBHBIX JAHHBIX PAOOTHHKA, HECYT

JTUCIUIUTMHAPHYIO aIMHHUCTPATUBHYIO, TPaXXTaHCKO-TIPABOBYIO MIJIH YTOJIOBHYIO

OTBETCTBEHHOCTh B COOTBETCTBHU C ()eIepaTbHBIMHU 3aKOHAMH.

6.2. 3aBenyromuii YupexaeHus 32 HapyIIeHUe HOPM, PETYITUPYIOIINX
MoJIy4eHue, 00padOTKy | 3aIUTY MEPCOHAIBHBIX IAHHBIX PA0OOTHHUKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Koxaekca 06
aIMUHUCTPATUBHBIX ITpaBoHapyleHusax Poccuiickon denepanuu, a Takxke
BO3MeIIaeT pabOTHUKY yIIepO, MPUINHEHHBIN HETIPABOMEPHBIM UCTIOJIh30BAHUEM
uH(pOpMaIuH, CoJIepKaIlel epCOHAIbHbIE JTaHHbIC PAaOOTHHUKA.



JIueT o3HAKOMJIEH U .

C TlonoxxeHreM 0 3amuTe MePCOHANBHBIX JaHHBIX coTpyaHUKOB MBJIOY n/c Nel5 "JlacTtouka"
03HAaKOMJIEH U COTJIACEH:
Ne D.1.0. JlaTa Jlngynaas pocnuch
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